MS WORKS

www.mdes.m.qov

Tips for creating the profile

#21 - not required but good info to track

#24 - not required but good info to track

#25-26 - Only the current or most recent job info is needed

#27 - Tools and Technology are not required

#28 - Not needed...this is just an option to add additional employment info


http://www.mdes.m.gov/

Section 1: Create Account

Mississippi Works Signup Guide



[ @® M MDES - Helping Mississippian: X -

- Get Started, Step 1
< C & mdes.ms.gov (N} % H & ° :

FOR COVID-19 RESPONSE INFORMATION >

1. Visit mdes.ms.gov.
MDES Home page
and has a lot of

INDIVIDUALS: UNEMPLOYMENT INSURANCE SERVICES >
EMPLOYERS: RESTART MS - REHIRES, WORK REFUSALS, OR FRAUDULENT CLAIMS >

Select Language ¥

MDE s great information
Need Help? Ask a Question Here. SEARCH abOUt Workforce
MissiISSIPPI DEPARTMENT of EMPLOYMENT SECURITY services In
Mississippi.
e X I Need A Job 22% Employers &, Unemployment Claims ® Information Center Frequently Asked Questions 2 TO begin your
journey to the MS
@ Works Labor

9EOKI y3Ss
More Ways To File bSSR b wa
Your COVID-19 Claim

If you are experiencing difficulty filing your Unemployment
Insurance claim, contact your local WIN Job Center for
assistance.

mp How to Contact mp File a Claim Online

FA
4

l
)



[ @® M MDES - Helping Mississippian: X 4

Get Started, Step 2

< C & mdes.ms.gov DA ¢ H » °

FOR COVID-19 RESPONSE INFORMATION > 1

AOl G Chy
¢

INDIVIDUALS: UNEMPLOYMENT INSURANCE SERVICES > b 2

™

EMPLOYERS: RESTART MS - REHIRES, WORK REFUSALS, OR FRAUDULENT CLAIMS >

Select Language ¥V

MissiSsIPPI DEPARTMENT of EMPLOYMENT SECURITY

Need Help? Ask a Question Here. SEARCH

b RRNCECV WL 98¢ Employers &L Unemployment Claims ® Information Center Frequently Asked Questions

Find a Job Now
Veterans Services @
Job Searching Resources

Senior Employment Program

;

Governor’s Job Fair Network

» . {
FIND A JOB NOW I Need a Job - Home

Not Sure where to go? Try looking through our FAQs here.

s How to Contact m) File a Claim Online
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® © ® @ MDES: Search for Jobs x 4+

< C & wings.mdes.ms.gov/wings/spring/self-service/job-order/job-order-lookup?execution=e1s1

MississiPPI DEPARTMENT of EMPLOYMENT SECURITY

H»0 :

New User? Register for Free

(

Job Titles

v of Jackson, MS | ¢ Edit

Research Biostatistician Il
State Personnel Board Job Listing in MS

Accountant/Auditor I, Professional

State Personnel Board Job Listing in MS

Nutrition Educator
State Personnel Board Job Listing in MS

Facilities Maint Supt

]

17 Job Opened Date

#SPB2925539

#SPB2926301

#SPB2925006

#SPB2925855

Get Started, Step 3

You are now at the
Mississippi Works Labc
Exchange website.

Even before you create
an account, you can us
this page to search for
jobs. But creating an

I O02dzy i A &
get the most out of the
site.
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&

® @ MDES: Online Employment Ser X +

C @ wings.mdes.ms.gov/wings/register.jsp

MississiPPI DEPARTMENT of EMPLOYMENT SECURITY

0 Job Seeker: Register Now

Registering as a job seeker with MDES is free, easy, and brings many

benefits:

e Apply online for jobs

s Create online profile and printable resume

e See how you match a job's requirements

* Receive instant notifications by email or text message when new

jobs are added to the job board

Personalized Dashboard

For Job Seekers

With a free account, you'll have a personalized
home page complete with job matches, real time
messages that answer the question 'what next?"
and even a convenient scoreboard showing how
many jobs you've looked at today, and how many
application you have in-process.

Job-Match
Empowers you to
explore careers related
to your experience and
education.

Y H » 0 :

New User? Register for Free

Employer: Register Now

Registering as an employer with MDES is free, easy, and brings many

benefits:

¢ Post job openings

¢ Search for and invite promising candidates to apply
¢ Receive and manage applications online
¢ Schedule Interviews with Applicants

€O el mistte ade 5050 v

. MDES

Mowsvarr Doy o Euricrens

£ wyotie P iod Search

lose Tyler _

rsuance W8 Fing a WIN

Q Search

Job-Stats

See how many jobs
you've looked at
today, keep track of
applications.

Job-Tips
Real time messages
helping you answer the

Get Started, Step 4

This page has some
great information
about the features
that are available for
Job Seekers. Feel
free to scroll down
and check out the
diagrams.
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@ ® @ New User Sign Up X + . .
Create Login Credentials,

Step 1

& C @ accessms.mdes.ms.gov/accessms/faces/users/registerclaimant.xhtml?_accessNavOutcome_=.registerClaimant&forwardN... ¢ @ 0 :

M D E s Helping Mississippians Get Jobs

L{AEMPLOY IMSS : .
MIssisSIPPI DEPARTMENT of EMPLOYMENT SECURITY S This page looks a little

Welcome different than MS Works

because it is shared with
New User Sign Up the MDES Unemployment
+ Required Informatior Insurance system,

1. * SSN ! ReEmployMS. The account

2 * ConfirmSSN | you make here will work

3. % FirstName  Jonathan both in ReEmployMS and in

Middle Initial MS Works

5. * Last Name

Barlow

1. First, enter your SSN,
=y then retype to confirm.
+/ Im not a robot 2. Then, enter your First,

reCAPTCHA

Middle, then Last Name

( Cancel | 9 Enter your date of birth.

Click to signify you are
y20 | NBo62IU
e et e amant of EayaE Somutly i an e it N robot are you?

5. ¢KSy > Of A 0]

IS

B W

Privacy & Security Disclaimer | Accessibility Policy | Internal Security ©2014-The Mississippi Department of Employment Security




[ @ @ Create User ID and Password X +

&

@ @ accessms.mdes.ms.gov/accessms/faces/users/registerclaimant.xhtml?_accessNavOutcome_=.registerClaimant&forw... o+ % N

MississiPPI DEPARTMENT of EMPLOYMENT SECURITY

Welcome

1. * Create User ID

2. * Create Password
(Case sensitive)

3. * Confirm Password
(Case sensitive)

4, * Security Question

5. * Answer
(Case sensitive)

6. * Enter Email Address

Privacy & Security Disclaimer | Accessibility Policy | Internal Security
The Mississippi Department of Employment Security is an equal opportunity employer.

7. * Confirm Email Address

Helping Mississippians Get Jobs
REGIETHIE

Unempioyrent System Allance Parter

Create User ID and Password
* Required Information

(Must be 6-30 characters that you can remember and it must begin with a letter.)

The following question will be used to reset your password if you forget it

USR-011

barlowcovid

Where did you go to high school? ~

Picayune

j.p@jonbarlow.com

j.b@jonbarlow.com

C<zoce | sume J 5 )

©2014-The Mississippi Department of Employment Security

MS Benefits Production 20200320-0432

Create Login Credentials,
Step 2

1.

5.

Choose a username.
You will use this to
login.

Choose a password and
retype it.

Choose a security
guestion and type in an
FyagSN GKI
able to remember in the
future if you ever need
to recover your
password.

Enter your email
address and retype. If
82dz R2y Qi K
address, a gmail.com
address looks
professional; create one
at gmail.com for free.

/| £f A0l d&{dzoY



| NON @ Successful Registration Confirm X +

e

C @ accessms.mdes.ms.gov/accessms/faces/users/registerclaimant.xhtml|?_accessNavOutcome_=.registerClaimant&forw... ©v ¥ 2]

MDES Helping Mississippians Get Jobs

IEMPLOY[MSS
MisSISSIPPI DEPARTMENT of EMPLOYMENT SECURITY remptament Syt Aloce s

Welcome
USR-012

Successful Registration Confirmation

Your registration was successful.

Welcome to MDES' Online Services.

Employment Services Unemployment Services

Privacy & Security Disclaimer | Accessibility Policy | Internal Security ©2014-The Mississippi Department of Employment Security
The Mississippi Department of Employment Security is an equal opportunity employer.

MS Benefits Production 20200320-0432

Alright, You Now Have a
Login Account!

When you see this
AONBSY Al YSI
registered and you have

a username and

password. But your email
address is still not

verified yet.



®O® @ Logn x  + Logln

& C & wings.mdes.ms.gov/wings/login.jsp oYY se o

2 SQNB ol O1 G2
M D E s = MISSISSIPPI Helping Mississippians Get Jobs
MIssIssiPPI DEPARTMENT of EMPLOYMENT SECURITY JOr s Lﬁwqg; 1. Enter your username.
2. Enter your password.
3./ fAO] G{AdY

Username:

e barlowcovid

Forgot Username?

Password:

9 ssesssssssse @

Forgot Password?

© D

Don't Have an Account?

Job Seekers Employers Work Opportunity Tax
Are you looking for a job? Creating Are you an employer looking to Credit (WOTC) Program
an account gives you access to hire? Creating an account allows The WOTC Program is a federal
hundreds of possible job openings you post job openings to income tax credit for employers
so you can find a job that's perfect Mississippi's largest job board who hire individuals who face

for you! where hundreds of qualified job obstacles to employment. Create a



é

M MDES: Email validation X +

C @ wings.mdes.ms.gov/wings/spring//self-service/participant/participant-verification?execution=e2s1

v, MDES

MIsSISSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Email Verification

A verified email address is now required to access employment services.

The email address we have on file from you is:

j-b@j**w.com

Check your email inbox. If you already have received the verification code for the above email address, click here to verify your email

address.

If you need another verification code for the above email address, click here. An email will be sent to you with a new verification

code.

If you want to add or change your email address, enter the new address below and click Next. A new verification code will be sent to

that address.
Enter Email Address

Confirm Email Address

9 Enter Email Address

Confirm Email Address

Verify Email, Step 1

If you see this screen,
that means you logged in
successfully.

1.

The system will email
you a code at this
address. It has
asterisks to hide
parts of your email. If
that looks great,
open up your email
in another tab or on
your phone and go to
the next page of this
guide.

If the email address
looks wrong, you can
enter a new email
address and retype,
GKSy Of A 0]



[ ] @® M MDES: Email validation

é

-

Srve s s ePV Vo0

Jonathan

C @ mail.google.com/mail/u/O/#inbox/WhctKJVgstKhhfCNwZSDwscfxKdsvXNKLgQVDBCXvzLmDnQGKtTCpglmhRmTcw... @®

M Gmail

Compose

Inbox 36
Starred

Snoozed

Important

Sent

Drafts 24
Categories
[Imap]/Archive 1
Dlink Camera

Follow up

Misc

Notes

DviAvitu

No recent chats
Start a new one

- 9 %

Q. Search mail - ®

&

X

M MDES Email Verification - jo@jor X +

! B ] o ®» 10f87 < > £
MDES Email Verification Inbox x & 2
oess@mdes.ms.gov via msgradjobs.com 1:50 PM (0 minutes ago) ~ y¢  4 &
tome ~

For help, please use our Contact Us page. Replies to this email are not monitored.

MissiSSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Thank you for registering your email address with the Mississippi Department of Employment Security
(MDES). Once you have verified your email address you will be able to receive important notifications
and may reset your password via email.

To complete the verification process, you will need tcﬁt‘cps:// wings.mdes.ms.gov/
wings/ spring/account/ email/ email- verification?validationCode=M7537407 . If you are having
difficulty accessing the site, copy and paste the link into your browser.

Enter the verification code: M7537407
Click "‘Next” and login to the application using your login credentials. This code will expire in 24 hours.

If you did not register this email address with MDES or feel you received this email in error, do not
complete the verification process.

This is an unattended mail box; do not reply to this email.

Q
&
3
-

Verify Email, Step 2

This is a snapshot of
what gmail looks like.
Your email may look
RAFFSNBY

problem.

oy

1. Inthe emall, click on

the hyperlink (it is

underlined and looks

blue).



® © ® m MDES: Email validation X | ™M MDES Email Verification - jo@jor X WM MDES: Email validation x +

e

C @ wings.mdes.ms.gov/wings/spring/account/email/email-verification?execution=e6s2 Wx¢ E

v, MDES

MissiSSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Email Verification Status

The email address you provided the Mississippi Department of Employment Security (MDES) has been successfully verified. You will now
be able to receive important information regarding MDES Employment services electronically. You may also reset your password should
you forget it, via our automated system. It is important that you check your email regularly. If your email address changes, you should

login to your MDES online account and update your contact information.

Verify Email, Success

If you see this screen,
that means you verified
your email successfully.
Nice work.

1. / £t AO01 al 2YS¢
started with building
a profile.



Section 2: Create Profile

Mississippi Works Signup Guide



@ MyMDES: Registration x  + Create PI‘OfI|e, Step 1

& C & wings.mdes.ms.gov/wings/spring//general/welcome/login?execution=e5s2 W H » o :

1. Click to indicate your
MDES status as a US Citizen,
permanent resident,
work-authorized
l FfASysS 2NJ O
Eligibility if you are not able to
legally work in
Mississippi but still
want to create a

MississiPPI DEPARTMENT of EMPLOYMENT SECURITY

Are you a U.S. Citizen or legally able to work in the United States? whny is this important? @

O Yes, I'm a United States Citizen O Yes, I'm a Permanent Resident O Yes, I'm a Work Authorized Alien O No

What is your social security number? |~ éﬁn were you born? _ p r0f| Ie an d IOO k for
9 jobs.
Cancel Save and Finish Later e s 2 R E nter yO U r SOCIal

security number.

3. Enter your birthday.
Clicking the icon of
the calendar will
popup a nice date
selector.

4. | £t A0l €é¢DbSE:



@ MyMDES: Registration X +

& cC & wings.mdes.ms.gov/wings/spring//general/welcome/login?execution=e5s3

MississiPP1 DEPARTMENT of EMPLOYMENT SECURITY

Identification

What is your name? |»

Prefix v

What do you prefer to be called? |»

What is your gender?

O Male O Female O I'd rather not say

Are you Hispanic/Latino?

OYes O No O I'drather not say

Are you Asian?

OYes O No O ldrather not say

Are you a Native Hawaiian/Pacific Islander?
OYes O No O l'drather not say

Previous Cancel

Are you a Native American/Alaskan Native?
OYes O No O l'drather not say

Are you Black/African American?

OYes O No O l'drather not say

Are you White/Caucasian?

OYes O No O l'drather not say

Save and Finish Later

Suffix

Create Profile, Step 2

1.

W N

Choose a prefix,

enter your first name,
your middle initial,

your last name, and
choose a suffix (if
needed).

Enter your nickname.
The rest of the

guestions relate to
gender and race /
ethnicity and are

asked to ensure that
MDES services are

fairly given to

everyone. You can
answer yes, no, or
dLQR NI 0 KSNJ
any or all of them.

/| fA01 GbSEGE



@ MyMDES: Registration X +

& (6 @& wings.mdes.ms.gov/wings/spring//general/welcome/login?execution=e5s4

4, MDES

MISSISSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Classification

Are you a veteran? @
O Yes ® No

Are you, or have you ever been a member of the Mississippi National Guard?
O Yes @ No

Do you have a disability?
@Yes O No O I'drather not say
Please select your type of Disability.

O I'd rather notsay ~ (J Physical/Chronic Health Condition ~ (J Physical/Mobility Impairment
(J Hearing-related disability ~ (J Learning Disability ~ (J Cogpnitive/Intellectual Disability

e Do you have a job?

® No OYes O Yes,butreceived Layoff Notice O Not in labor force

Previous Cancel Save and Finish Later

(J Mental or Psychiatric Disability

Vision-related disability

Next

Create Profile, Step 3

1.

2.

Indicate whether

& 2dzQNB | @S
Indicate whether

& 2dzQNB | Y
the National Guard.
Indicate whether you
have a disability. If
&d2dz aSft SO0 «a
82dzQft o6S I A&
indicate which type

of disability.

Indicate whether you

have a job, or if

&€ 2dz2Q0S NBOSA
layoff notice or are

not part of the labor

force.

Click Next

SY



@ MyMDES: Registration X +

<« C & wings.mdes.ms.gov/wings/spring//general/welcome/login?execution=e5s5

v,MDES

MississiPPl DEPARTMENT of EMPLOYMENT SECURITY

Accomplishments

What is the highest grade that you completed?

High School Diploma
e Do you have a Driver's License? |v
® Yes O No

Previous Cancel

e Please choose your Driver's License Class. @
@R OA OB OC OD

O A selection is required.

Save and Finish Later

H»0 :

Create Profile, Step 4

1. Choose the highest
grade you completed
from the pulldown.

2. Indicate whether you
KIS I RNRAGS
license.

3. LT @&2dz KI @S
f AOSyasSs eéz2d
asked to choose
which type. If you
have a regular
RNAJISNRa f A
LISNBR 2y | f dza
LINRE Ol ote |V
the other options are
for commercial type
licenses.

Y O

4. | t A0l AabSEGGE



Create Profile, Step 5

1. LYRAOIF(GS S6KSGKSNJ ¢

get help by phone, email, or text

message.

How far away do you want to

consider jobs?

3. {I& d&aeéSaécgitingansi KA a
that employers can send you
encouragements to apply to

Contact Information

How would you like MDES to contact you about your account? Notify me about the matching jobs that are |» 2.

(J Phone Email [J Text Message Mail Up to 15 Miles Away (Short Commuting Distance) v

Would you like to allow Employers to send you Job-Vites? @ How should the system notify you about new job matches? |»

OYes @ No e O Text Message @ Email O Both

How often would you like to be notified about new job matches? |»

J Weekly Daily (J Right Away
Residence Address

400 Myrtle Street

Starkville
39759

United States

Primary Phone Number [®

662-123-1234

Email Address

j.barlow@gmail.com

Confirm your Email Address

j.barlow@gmail.com

Previous Cancel

Mississippi v

Oktibbeha v

Mailing Address

400 Myrtle Street

Starkville @ Mississippi

39759 Oktibbeha

United States

Alternate Phone Number |*

662-234-2345

Fax Number |

Save and Finish Later

jobs based on your
qualifications.

4. If you want an automatic
notification when new jobs are
added, specify how you want to
receive them.

5. How often do you want to get

emails about new jobs?

Enter your residence address.

7. If your residence and mailing
addresses are the same, click
¢/ 2 LI ¢ -cdpgit ovedzli 2
y 20 X

o

8. Enter your mailing address.

9. Enter your primary phone
number.

10. If you have an alternate, enter it
here.

11. Enter and confirm your email
address.

12. /| £t A0l abSEGE



® © ® M MyMDES: Registration x  +
<« cC & wings.mdes.ms.gov/wings/spring/general/welcome/login?execution=e1s7 A¢ H *» o :
v, MDES
MississiPPI DEPARTMENT of EMPLOYMENT SECURITY
Employment Preferences
How many hours per week are you willing to work? =
(1 )
What is your desired salary? |»
9 $16.75 hourly ($35,000 annually) or more v
How far are you willing to relocate? v How far are you willing to commute? |~
e 50 mile 20 miles

Save and Finish Later

[ Previous Cancel

Create Profile, Step 6

1.

5.

Type in how many
K2dzZNBR | 4SS
looking to work.

Choose your desired
salary range.

Indicate how many

miles you are willing

to relocate (move) in
order to take a new

job.

Indicate how far you

are willing to

commute to work.

/] £t A0l AabSEG



® M MyMDES: Registration X +

& (& & wings.mdes.ms.gov/wings/spring/general/welcome/login?execution=e1s8 Q w

A
'y
/

MissiSSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Edit Academic Record
No academic records added yet.

Q: What If | don't have any academic records to add?
A: Click "Next" below to skip this step.

Add Academic Record E

You can add as many academic records as you need.

Which school did you attend?

Starkville High School

Where is this school located?

Starkville Mississi ppi v 39759

United States

Are you currently attending? When did you begin attending?
D Yes @ No 09/01/2000
Did you earn your degree, diploma or cenificatiawhen did you stop attending?
® Yes No 05/30/2004
Which did you earn?

High School Diploma v

What was your GPA? © |»

3.9

H*»0 :

14

Add This Academic Record

Create Profile, Step 7

This page allows you to add as many

academic or training records as you

like.

1. This area is where the list will
start appearing.

2. This form is what you will use to

create a record.

Enter the name of the school.

Enter the location of the schoql

only the city and state are

required.

5. LYRAOI(S 6KSUOKSN
attending.

6. Indicate start date and, if you are
no longer attending, end date.

7. Did you complete the degree you
were seeking?

8. What degree did you earn?

9. What was your GPA?

10./ £t AO]1 a! RR ¢KAa

W



® ® M MyMDES: Registration X <+

€ c

& wings.mdes.ms.gov/wings/spring/general/welcome/login?execution=e1s8

4, MDES

MIssISSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Edit Academic Record

Add Another Academic Record 9

W High School Diploma obtained on 05/30/2004
Issued by: Starkville High School - Starkville , 39759 You can add as many academic records as you need.

Remove GPA: 3.9
Which school did you attend?

Where is this school located?

State

United States

Are you currently attending?
OYes @ No

Did you earn your degree, diploma or certification?
O Yes ®@ No

Which did you attempt?

None v

What was your GPA? @ »

Previous Cancel Save and Finish Later

When did you begin attending?

When did you stop attending?

Add This Academic Record

(3

Create Profile, Step 8

1.

The academic record

you just created

should appear here.

LT Al R28ayQC
you clicked the
Gy SEG €
previous page
AYyaiuSIR 27
this Academic
wSO2NRE¢ od
CKIFadQa 21711
e 2dzNJ 0 NP ¢ a
button and then click
0 KS LINPLISNI &
button.

Use the form to add

Yy 20KSNI NSO?2
/| fA01 GbSEGE
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®  ® M MyMDES: Registration X  +

< C

& wings.mdes.ms.gov/wings/spring//general/welcome/login?execution=e4s9

4, MDES

MISSISSIPPI DEPARTMENT of EMPLOYMENT SECURITY

o Tell us more about yourself

Do you have a high school diploma or equivalency? (Passed a GED, HISET, TASK, etc.)

O Yes O No

5 »0 :

Do you have difficulty with a. seeing, b. hearing, c. talking, d. using your hands, e. getting around (mobility), f. interacting with others, g. learning, h.

thinking?

O Yes O No

Are you a parent or caretaker of a child under the age of 18, living in your home; AND is at least one parent absent from your home, disabled, or
unemployed?

O Yes O No

Do you need help buying food for your household?
O Yes O No

Are you working?

O Yes, but | need a better job O Yes, and my job meets my needs O No

Are you 16-24 years old, not attending K-12 school or college, and need assistance with furthering your education or getting a job?

O Yes O No

Previous

Cancel Save and Finish Later

Create Profile, Step 9

1. These yes and no questions
help MDES connect you with
other agency partners who

have services that address any
challenges, like childcare or
physical disabilities, that may

be making it hard to work or
access training.

2. After answering each of the
jdzSadAa2yas Of AO

Note: you may hear from some
of our agency partners through
email or by phone, depending

upon your contact preferences.



® © ® M MyMDES: Registration X +

e

c

& wings.mdes.ms.gov/wings/spring/general/welcome/login?execution=e1s10

v, MDES

MissISSIPPI DEPARTMENT of EMPLOYMENT SECURITY

Edit Employment Record e
No employment records added yet.

Add Employment Record

You can add as many employment records as you need.

Q: What If | don't have any employment records to add?
A: Click "Finish" below to skip this step.

Your Employer

0 Are you currently working here?
OYes @ No

How many hours per week did you work? |»

40

How much money did you earn? =

$

Did you have a special license for this job? |
OYes O No

Employer Address

Line One (optional)

Line Two (optional)

City

Where did you work?

What was your job title?

Your Title

When did you begin working?

When did you stop working?

XX/XKSKXKK

What was your reason for leaving?

Please Select v

State v

Create Profile, Step 10

This page allows you to add

as many employment records

as you like.

1. This area is where the list
will start appearing.

2. This form is what you will
use to create a record.

Note ¢ this is a longer form,
the next page has
instructions on how to
complete.



1?execution=e1s10 x4 H » o :

Harvey's Restaurant 9 Waiter

Are you currently working here? When did you begin working?
OYes @ No 12/08/2019 &
How many hours per week did you work? When did you stop working?

40 12/08/2020 &

How much money did you earn? |

$ 13.56 Hour v

O Yes @ No

Did you have a special license for this job% What was your reason for leaving?
Better Opportunity v

Employer Address

Starkville Mississippi v
Oktibbeha v
United States v

Jobs you performed.

walit:

Waiters and waitresses

(Enter JoDS YOU FEerfornmea  anove TIrsy)

Did you receive Rapid Response? =

OYes @ No

Describe your job.

Create Profile, Step 11

W=

0N OA

9.

Enter the name of your employer.

Type in your job title

I NB @2dz g2NJAy3 KSNB y26K
did you stop working (4) field becomes required.

Enter your start and end dates.

Enter the number of hours you worked.

How much were you paid?

Did you have a special license for the job?

tft SFaS OK22aS | NBlFazy F2N
employers will never see this reason.

9Y (SN 0KS SYkin® &ty stakiand R R NB
county are required.

10. Start typing what job you performegla standard list of

occupations will appear below the field. Click on the one
that best matches (next screen)



Jobs you performed.

|

* Waiters and waitresses@

Tools and Technologies © »

e None selected ~

Tools and Technologies @ |»

2 selected ~

O Alchanumeric pa
AIRDNalNUImie!ic Pa

¥ Canving knives
¥ Cash registers

ging equipment

at the bar when needed.

Y
e Add Employment Record

Create Profile, Step 12

1.

After you have chosen the occupation from

the standard list it will appear below the

search blank. You can add any number of

additional jobs if you wore more than one hat

during employment. Clicking the blue and

white X will remove a particular job title.

bSEGE OftA0] GKS 4ab2ySs

tools and technologies that match the job you

performed.

Click as many tools and technologies that you

have worked with.

Enter a description of what you did during the

2200 9 ELI Y L S 4L o AUGSF
S 0FNJ §KSY YySSRSR®E

/| £t A0l G2 €! RR 9YLX 28YS



Create Profile, Step 13

1.

2.

3.

The employment record
you added appears here.
You can add another
employment record here.
,2dz Oy Of A 0]
if you have no further job
experience to add.



